SELECTING

Tool Task Single Action Result Multiple Action Result All
Click on Hold Shift, Hold 38 + A
element click on to select all
elements elements
Pointer ?I -

— Orag Hold Shift, n¢,u Drag
around drag around around
element elements S all elements
Select Select element, uc:_f_:—_-ﬂ
element, then hold Shift, 1 ﬁ:}kz

Select points click on point click on points
Ungroup any = . iions
- Drag Hold Shift, TP ¥ Drag
basic shapes first around point drag around k @ around
points * all points
Select Select front Hold Shift + Control,
elements behind element, hold click on each
other elements Control, click on background element
back element
Sub-select Hold Option, Hold Option + Shift, ;- 3
elements click on element click on each element §
| within groups . .
| Reverse (Original —% Press = (tilde) @ After
| Itﬁ-ﬁl:tll sqﬂ"qeiectmn : EJI m?,“ ﬁl gl'::g[l]r:g B
| n groups an within a group -l subselection R NP "
| blends less specific third time
Any dimension ual dimensions
Draw basic sha Drag to draw rectangle, Hold Shift, drag to draw square,
from side to side rounded-corner rectangle, rounded-corner square, or circle
or ellipse
Rectangle Huum:lm Ellipse
rectangle
Draw basic shapes Hold Option, drag to draw rectangle, Hold Shift + Option, drag to
from the center rounded-corner rectangle, or ellipse E. l draw square, rgunﬂad-cﬂrner
square, Or Circ




DRA WING FREEFORM SHAPES '

Tool* 1. - £ 3. 4.
Draw straight lines Position mouse Drag
—
Line +
Draw like pencil To draw straight line, To start drawing curve, Drag in FreeHand
gmd Option, T release Uﬂ*gl"ﬁhlﬂ curve "\ smooths
ra o x not mouse button [ curve [ \
Freehand y ——— o
Erase freehand path Draw path, but don't To erase, hold 38, Release 3,
release mouse trace backwards continue /"'
button % i drawing /f‘
- ﬂr:w corners Click to create Drag to . Hepusitign + T Hepnsitign *
M, and curves comer, create curves, mouse, drag, mouse, drag,
L reposition y * release mouse f | release mouse J\j release mouse m
Pen mouse g Y - 4 l
Create changes in Click, Drag, don't - Hold Option, * Reposition
direction reposition -+ release mouse [ e drag, release ot mouse,
mouse . _1_\ mouse o click
> .
Draw quick curves Click, Click, 4 Click, Click
reposition 0 reposition e reposition + >
mouse 4 mouse - mouse
>
Draw sharp corners Click, Click, Click, - Click
reposition reposition -+ reposition
mouse o + mouse e - mouse
Create smooth Click with Click with connector Click with Rotate
transition between corner tool, tool, reposition 4  curve tool % handle with
straight and curved reposition o Mouse - pointer tool /‘
sagments mouse + D &

Tool* Action Task Tool* Action
Adjust curves Select curve or ‘ Constrain Hold V.

connector point, 3 - drawing to Shift, drag .'\-\.
drag handles K 45° angles e

Pointer m—< ' Line ; _
Eefﬁm cormer poi, ;* H Hold el

old Uption, drag - ption + e
handle out of point m Shift, drag I F
S Freehand

To convert an existing point, O Selected & Selected Constrain point Hold Shift, A

hold Option, double-click point corner point connector point placement to 45° - click with tool 4

to open the "Path/Point ) Selected £ Point handle increments ;

*+See “Special graphic features” section for knife and trace tools.



TRANSFORMING ELEMENTS

To specify
Tool Purpose 1. Select element... r 3. Alternatives transformation
Move Position Drag Hold Shift . Select element, ‘
E glements painter on to constrain . choose “Move. .."
element movement to F from Edit menu
Pointer P - 45° angles, g (38 + M)
drag
£
Resize Position Drag Result Hold Shift Select element, choose
grouped pointer on to maintain “Element info...” from
elements handle, hold = proportions Element menu (38+ 1)
@* B e -
+- Rotate Position Drag away Drag Hold Shift Hold Option,
| elements cursor from fixed point to rotate to constrain click with tool
— element(s) rotation to 45° to open “Rotate”
Rotating A A Q angles, drag A dialog box
4 e A q ')
Reflect To reflect element, Position cursor, Drag to Hold Shift Hold Option,
elements sition cursor, click. drag away from change angle to constrain click with tool
: 0 change reflection fixed point of reflection axis reflection axis to open “Reflect”
Reflecting angle. .. to 45° angles, — dialog box
/l N /[ I\ A 2 Z .
+ * : '
Scale Position | Hold Shift Hold Option,
elements cursor Eﬁgs-.m - to maintain click m&h tool
element(s) proportions, to open “Scale”
Scaling i \ drag dialog box
3+ Aﬁ |
— Skew Position Dra Hold Shift Hold Option,
7 _ elements cursor to siew T to constrain click wﬁh tool
- element(s) skewing to to open “Skew”
Skewing horizontal and dialog box
vertical angles,
drag

e




SPECIAL GRAPHIC FEATURES

Feature ; 3 2. 3. 4. Tips
Join paths Position paths so Hold Shift, select Choose “Join The two joined endpoints become If “Join™ doesn't work,
endpoints overlap both paths elements” (38 + J) one point, and the two paths check to make sure
from Element menu become one path elements are ungrouped
LTS /‘\‘ I/i ‘\,I and on the same layer
Split paths Select path Select Click on FreeHand To split at existing point(s),
knife tool =} path to creates select point(s), choose “Split
split new endpoints glement” from Element menu
Power Create element, Transtorm e With transformed Repeat To specify change or
duplicate select it . and/or move E“-‘"'*Eﬂ*_%tl" rl:_eletc'ggd. “Duplicate” movement settings, use
cloned element choose “Duplicate command - -
Choose “Clone” % " | (%+ D) from Edit menu SaSROnREOn laet Smi0g
(88+ =) from Edit J boxes (hold Option, click with
i _*_ transformation tool)
Blend Create two Choose "Blend..."” Enter values in “Blend” FreeHand If the elements you use are
elements elements, from Element menu dialog box, click “0OK™ creates blend basic shapes, you must
select one point ungroup each one first to
on each closed select the points
element
Edit blends Select 5 Press Option, Edit shape Blend grquJ To edit individual elements in
blend group click to select (change \ automatically blend group, select group,
one or both color, etc_) reblends choose “Ungroup” from
original Element menu (38 + U)
. = glements
Mask/Paste Create Draw closed Select first Select mask, To remove masking, select
inside element(s) element for mask, element(s), choose choose "Paste mask and choose “Cut
to be ition over “Cut” (38 + X) from inside” from contents” from Edit menu
masked irst element(s) Edit menu Edit menu
Tiled fills Create tile Create Choose “Fill and line..." Click « |If the element does not fill,
element, select element to be (38 + E) from Attributes menu, “Paste in," make sure it is a closed path
H*E%Elﬂ” filled, select it choose “Tiled” fill click “0K™ * In step 1, you can use “Cuw“
- m : P
Edit menu (38 + C) instead of “Cut
Create Draw Ungroup any Choose “Join elements” Overlapping To separate a composite
composite closed basic shapes, (%€ + J) from Element menu areas become path, select it and choose
paths paths then select transparent “Split element” from the
paths Element menu
Trace TIFF or Put image on Select FreeHand To specity tracing settings,
paint images background tracing creates double-click on tracing tool to
layer tool outline open “Trace” dialog box
{optional) element(s)




Tool Task Action Result
Create Click or drag to —1r
new text blocks open “Text" dialog box, =
et O [
or press Enter
Edit existing text Double-click on text or Ars Gratia Aglis
select text and hold % + |
to open “Text” dialog box
Pointer
Rewrap Drag corner handle ;Ars Gralia Mii Ars
type in text block 5 i Gratia
g Artis
Resize type Hold rs Gratia Artist . ‘
Reshmie I AS Grfa Adig Ars Gratia Artis
drau cumer mndle --------------------------------------------- k
Stretch or Hold Option, [Ars Gratia Arti va Aty
compress type drag corner handle ; . fj,! Ars Gratia Arts
Adjust Drag center top A Ars
leading or center bottom handle ;
! Gratia
e Artis
Adjust letter Drag center Ars Gratia Artis
spacing side handle
Adjust word Hold Option, drag Ars Gratia Artis
spacing center side handle

To delete Click cursor between characters, press To add Click cursor between characters, press
0.01 em space % + Delete OR %+ (=) 0.01 em space % + Shift + Delete OR %€ +(—)
0.1 em space % + Shift + (=—) 0.1 em space % + Shift + (—)



KEYBOARD SHORTCUTS

WORKING WITH LAYERS

Menu commands Sending elements to another |I'I'If Moving a layer
Select element(s), click on name of layer Drag layer name to
Alignment... 8+ Preview ¥+ K P e ~Foreground new position on list
i ' Guid

Bring to front ¥+ F Frlrﬂ_;.. H+; Fr_‘ESS Tab 10 dessiact slements. + Gu -f: =t
Clone K+ = Quit ® + click name of new layer ~BackE )= Layers =
C'q}]]r H‘P E FEI'.‘EI x"'\lr +TIFF J[uragrﬂund }- _'_
Cut 8+ X Rulers ¥®+R Making a layer invisible < Guides ¥ ;ﬂ;’;ﬂ':md
Duplicate %+ D Save %+ S Click checkmark to make layer invisible /Backgraund
Element info. .. el Select all B+ A Making a layer visible 5, ~TIFF images ¥ mfﬂﬂﬂ’
Fill and line. .. ®+E Send to back ¥+ B Click blank area left of name to make layer visible
Group %+ 06 Snap to grid RN
Join elements 8 Snaptopoint % HORIZONTAL and VERTICAL COORDINATES
Mave. .. ®+M Transform again ¥,

e Use this diagram to read the “h” and “v" info bar values, Use this diagram to read the “Ah” and “Av" info
New... %+ N Type specs. . %+ T and to ent&rgrualues in any dialog box opened with the bar values, and to enter values in the “Move”
Open. .. #+0 Undo %+ “Element info...” command (Element menu) dialog box (Edit menu)

v : #®+ U Zero
Paste %+ _ Ungroe : - Horizontal : | + Horizontal point + Vertical
Paste behind 3+ Shift + V + Vertical + Vertical
.............................................................. — Horizontal + + Horizontal
Deselect Open/close palettes - Horizontal + Horizontal AU
All points ry Colors ¥s:9 - Vertical - Vertical - ca
(but not path) Layers #+0 “h" and “v" values = horizontal “Ah™ and “Av” values = change in distance from
All elements Tab Styles %43 and vertical distance from zero point former location in horizontal and vertical values
View magnification DEGHEE COMPA ss
Fit in window ¥E+ W | 200% ® 2
50% *+5 400% ®+4 Screen angles Rotation and fill angles
100% *®4+1 800% 3+ 8 270° _ 90 :
—— Counterclockwise You can \—— Ea;;r_t‘emm:se
mfﬂ‘fn'l?ﬂ = type an ro ."!:'” =

Tﬂfh - g Negative angle aglo vk 180° go Positive angle
Pointer Hold 36 Freehand 9 two ways:
Text A Pen B Clockwise -80° = 270° Clockwise

. 90° rotation = 270° rotation =
Rectangle 1 Knife 7 positive angle negative angle
Rounded-rectangle 2 Curve point 8
Ellipse 3 Corner point 9 ADJUST’NG PAGE V’EW
Line 4 Connector point 0 Task F— Action
Grabber hand Hold spacebar

o — Magnily page view Click magnifying tool on page
Magnifying Hold 3 + spacebar (+ Control for maximum) + { gnify pag a (New view Is centered on chick location)
Reducing Hold 38 + spacebar + Option
Magnifying  Reduce page view Select magnitying tool, hold Option

Screen redraw mg'T i a to change to reducing tool, click
Stop screen redraw %+ . e Move page within Hold spacebar,
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